CYNGOR GWASANAETHAU GWIRFODDOL SERVICES SIR DDINBYCH
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BOOKING FORM 

	 Organisation:
	
	Office use only

	Name:
	
	Contact:

	Address:
	
	

	Post Code:
	
	

	Tel: 
	
	

	Purpose of hiring:  eg meeting, seminar, training, etc
	
	


PLEASE NOTE:  TWO PEOPLE ARE REQUIRED TO ASSEMBLE OR MOVE TABLES

HIRE OF GROUND FLOOR CONFERENCE ROOM [MAXIMUM 60]
	
	 Date[s]
	Required Time (to include preparation/ clearing up)
	Non members
	 Members
	Businesses
	Cost

	AM 9.00 to 12.00
	
	
	£25
	£15
	£50
	£

	PM 1.00 to 4.00
	
	
	£25
	£15
	£50
	£

	All Day
	
	
	£45
	£25
	£90
	£

	Evening
	
	
	£32
	£25
	£60
	£

	Saturday AM or PM
	
	
	£32
	£25
	£60
	£

	Saturday All Day
	
	
	£55
	£35
	£100
	£


HIRE OF FIRST FLOOR MEETING ROOM [DAYTIME ONLY  MAX 10]
	
	 Date[s]
	Time to include preparation/

clearing up
	Non members
	 Members 
	Businesses
	Cost

	Morning or Afternoon
	
	
	£15 per session
	£10  per session
	£25 per session
	£


CATERING [Buffet Lunches arranged by DVSC with local caterers]
	Facilities
	Number of people
	 Notes
	Non members
	Members
	Businesses
	Cost

	Kitchen and crockery
	xxxxxx
	xxxxxxx
	£6
	£3.00
	£11
	£

	Tea/coffee etc for your use
	
	Maximum 60
	60p pp
	50 pp
	85p pp
	£

	Buffet lunch 
	
	Prices from £4.50 pp
	xxxxxxxx
	xxxxxxxx
	xxxxxxxx

	£


	GRAND TOTAL
	£


We will invoice you for payment
Please Note: Bookings cancelled within less than 7 days notice or non-attendance will be charged at full rate.
AUDIO VISUAL EQUIPMENT  (no charge)
	
	Tick if required

	Flip Chart
	

	OHP 
	

	TV and Video 
	

	Projector and laptop for ‘powerpoint’ 
	


 I have read and accept the conditions of hire.  Signature:………………………Date ……………...  
THIS FORM TO BE RETURNED TO: DVSC, NAYLOR LEYLAND CENTRE, 
WELL STREET, RUTHIN LL15 1AF            Tel 01824 702441
         office@dvsc.co.uk
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FFURFLEN BWCIO 

	 Mudiad
	
	Defnydd Swyddfa yn unig 

	Enw
	
	Cyswllt

	Cyfeiriad/Address:
	
	

	Côd Post/Post Code:
	
	

	Ffôn/Tel: 
	
	

	Pwrpas yr hurio: ee cyfarfod, seminar, hyfforddiant ayb
	
	


NODWCH  PLIS:  MAE ANGEN DAU BERSON I GODI NEU SYMUD Y BYRDDAU
HURIO’R YSTAFELL GYNHADLEDD  AR Y LLAWR GWAELOD [MWYAFSWM 60]
	
	Dyddiad [au] 
	Amser yr Hurio (i gynnwys amser paratoi a chlirio) 
	Ddim yn aelodau 
	Aelodau
	Busnesau
	Cost

	YB 9.00 - 12.00
	
	
	£25
	£15
	£50
	£

	YP 1.00 - 4.00
	
	
	£25
	£15
	£50
	£

	Trwy’r Dydd
	
	
	£45
	£25
	£90
	£

	Sesiwn nos
	
	
	£32
	£25
	£60
	£

	Sadwrn YB neu YP
	
	
	£32
	£25
	£60
	£

	Sadwrn trwy’r dydd
	
	
	£55
	£35
	£100
	£


HURIO YSTAFELL I FYNY’R GRISIAU YN YSTOD Y DYDD YN UNIG [MWYAFSWM  10]
	
	Dyddiad [au] 
	Amser - i gynnwys amser paratoi a chlirio 
	Ddim yn 
aelodau 
	Aelodau 
	Busnesau
	Cost

	Bore neu Brynhawn 
	
	
	£11 y sesiwn
	£6 y sesiwn
	£17 y sesiwn
	£


ARLWYAETH [Trefnir Cinio Bwffe gan GGGSDd neu drwy drefniant ag arlwywyr lleol]

	Cyfleusterau
	Nifer  o bobol


	Nodiadau 
	Ddim yn aelodau 
	Aelodau
	Busnesau


	Cost

	Cegin a llestri 
	xxxxxx
	Xxxxxxx
	£6
	£3.00
	£11
	£

	Te/coffi ayb i chi ei ddefnyddio 
	
	Mwyafswm 60 
	60c y pen


	50c y pen 
	85c y pen 
	£

	Cinio Bwffe
	
	Costiau o £4.50 yp 
	xxxxxxxx

	xxxxxxxx
	xxxxxxxx

	£


	CYFANSWM
	£


       Byddwn yn gyrru infois i chi 

Nodwch Plis: Bookings cancelled within less than 7 days notice or non-attendance will be charged at full rate.
CYMORTH CLYWELED AR GAEL (di-dal)
	
	Ticiwch os ydych ei angen

	Siart Fflip
	

	Taflunydd uwchben 
	

	Teledu a fideo 
	

	Taflunydd a chyfrifiadur symudol ar gyfer ‘powerpoint’  
	


‘Rwyf wedi darllen ag yn derbyn yr amodau hurio. Llofnod …………………….Dyddiad…………………. 
Dychwelwch y ffurflen i: CGGSDd, CANOLFAN NAYLOR LEYLAND, 
STRYD Y FFYNNON, RHUTHUN LL15 1AF        Ffon 01824 702441       office@dvsc.co.uk
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